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CLIENT INFORMATION SHEET – 

SELLER 
CONFIDENTIAL – FOR INTERNAL USE ONLY 

 

1. SELLER DETAILS 

• Company Name: _______________________________________ 

• Registered Address: ___________________________________ 

• Website (if any): _______________________________________ 

• Registration Number: ___________________________________ 

• Country of Incorporation: _______________________________ 

• Primary Contact Person: ________________________________ 

• Position/Title: _________________________________________ 

• Email Address: ________________________________________ 

• Phone/WhatsApp: _____________________________________ 

 

2. SELLER PROFILE 

• Type of Seller: ☐ Title Holder ☐ Refinery ☐ Allocation Holder ☐ Reseller 

• Products Offered: ______________________________________ 

• Available Quantities (Monthly): ____________________________ 

• Loading Port: ___________________________________________ 

• Incoterms: ☐ CIF ☐ FOB ☐ TTO ☐ TTT 

• Inspection Available (e.g., SGS): ☐ Yes ☐ No 

• Refinery Allocation Number (if applicable): ________________ 
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3. DOCUMENTS AVAILABLE 

• Company Profile ☐ 

• Past Performance (POP) ☐ 

• Product Specs / Analysis Reports ☐ 

• Export License / Authorization ☐ 

• SPA Draft / FCO ☐ 

 

4. ADDITIONAL NOTES 

 

 

 

 

 

 

 

 

Signature: _______________________ 

 

 

 

 

Date: _______________________ 

CLIENT INFORMATION SHEET – 

DIRECT BUYER 
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